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Notification

T.heGoverningBodydecisionissuedbythePrincipalvialetterno.AIC-GEN-148/23

dated l4_rr_2023had issued guidelines regarding leave. It has come to the altention

ofthemanagementthattheguidelinesarenotcompliedwithbyteachingandnon-

teaching stafT.

T.hisistoreiteratethattheguidelinesarefinalordersofthemanagementand

must be adhered to at all times except in exceptional circumstances'

The tbllowing rules are reemphasized regarding casual Leave:

..C.Lisearnedonthebasisofmonthlyduty.Forexample,dutyfbr3months

will earn you 3 days of c.L. you can apply fbr 3 days c.L at the end of this

periodorlC.Lpermonthbasisasperyourconveniencebutyoucannotapply

for4ormoredaysC.Lbecauseitisnotearnedwithoutduty',.

Therefore,yc.rucannotapplyforC'Latthestartofthemonthwithoutperformingyour

dutyandearningtheC.LexceptinthemonthofDecember.C'Lcanonlybeapplied

for maximum three daYs at a time'

,IoensurethattheacademicenvironmentoftheCollegeisnotdisturbed,speeial

Leavecanonlybeappliedforinthesecondhalfofttremonthandwillnotbeavailable

to be availed for the entirety of the month'



It is to clariff that2 days of special leave provision is given to working women

for conducting home affairs and not for any other purpose'

sd/-
(Shah JavedY)

Secretary,
Allama Iqbal College,
(Biharsharif (Nalanda)

Memo No.CD.t.c.-.fr.|.e.:.SQ:9rt'11"1 Dated' ' '03':'8 I - y>Y

*Copy to :Principal/ Faculties Incharge all Head of Subject and other Teaching

and Non-teaching staffs/Head Clerk/Accountant/Secretary office in

charge for information and necessary step'

Secretary,
Allama Iqbal College,
(B iharsharif (Nalanda)


